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City of Havre de Grace
To ensure time for the Mayoer SPECIAL EVENTS & ACTIVITIES APPLICATION When form Is completed, please submit to:
and Councll to evaluate your . . . ) Havre de Grace Clty Hall  Attn: Shyla Glassman
pplication, il forri st e This form is Only 8 Reguasl-fur tvants to take place on Lity Property, or svants that L Pantingtan Avems, HEWEDe Grick, BD 21075
submitted 60 doys In advance require City services. Fhe City raserves the right ta deny permission te hold an shyios@havredegracemd.com
of your reguested event. event upen its sole discretion. Tha City providas no exclusive vse of Public Domaln. Ph. 410-939-1800 Fax: 410-939-5920

Titte of Event: H [ §ao O A A QAR Date of Event: m[ﬂ [££ Event Start Time: 533 /Event End Time: @pm.__
Set-up Dete and Time: 15/7//(1’ / 4/4 , Take-Down Pate and Time: _ A[G %dw

" Location of Event: ﬂﬂ%ﬁ@!{:@&l}@eswmmn ofﬁ%m H(}.Y‘n P W f@\Od.JL-

Type/Purpose of Event (i.e, Community Event, Fundm!ser} %OVDO \ W‘f’

“Contact Person (on site during event)" ; ¥ ; Mo Phone (cell, preferatﬂﬁ?m%%—rﬁ:}bm :@S'Ci(+ S
Sponsor: Qm UJﬂ“ [‘HK pTSA' _E-Mall: hﬂd-sﬁo\ Carrdmll@va{ﬂﬁo-m%ohe: 4”3/87(0 "&Y‘; ‘
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If City services are requlred p!ease check the appmprlate boxes below: Permits will be required for Liquor, Food, Gambling & £lreworks
P '°:a°)‘°°° 2 §8 2 : : D 8, Charges may apply. Event sponsor is responsible for securing all permits.
Traffic Conlr0| {use map p?ovided to !ndfcate streel‘s a)‘}‘ected and Road Clasures)
D Parking - Explain needs for City support: ‘ Please check box If the following Is to be part of your event:
O Trash Cans (in addit/on to existing containers) Indicate number needed: a 0 -
it Is the responsibility of the event sponsor to provide recycle cans and dispose 0 Alcohol Food Gambling Fireworks
appropriately if 200 parﬂdpants or more. . Your event may require the purchase of insurance up to $1,000,000.00 (iabiiily)
‘O Electricity - Explaln: ’ CE s ) o ’ and $300,000.00 {propsrty). Coplss of insurance agresments, f requirsd, wil

need fo be fisd with this spplication prior to final approval of your event. For further

L1 Signage fexample: to Parking Signs) information visi: www.igit.org/icu/documents/TULIP.pdf,

- Ity Insurance Information (if applicab! © ATTACH
) e . : : amovad wlthin 48 heurs efter yvent, Ualoltty :, aneeiniannetion Mk o RBr e
a Emergency Service fFlrst Ald) Explaln needs for cnv Support } Insurance Provider: NEURRRGE
. Policy Number: ! WITH
@ Banner Placerment on Clty Light Poles {Upon recommendation afTour!smAvasoryﬂaard Phone; : APPLICATION

_~___ sevarate anofication reauired

8y checking thls box, I agree & acknow?ege that the event sponsor and
participants wilt comply with all ngplicable City Ordinances and Morylond fows, i
and will adhere to the condftions granted by approval of this appiication. My -
signature Indicotes that the sponsor andfor the Individual participants agree to
hold harmless the City of Havre da Grace from any llabllity incurred by them or to
others ossaclated with this event. Additionolly, the event spensor agrees to
relmburse the City for damoges (Including settlements) and/or expenses Office of the Mayor DATE Department of Public Works DATE
{including attorney fees, court and expert witness fees, elc) regardiess of which

Appllcant Slgnamre Havre de Grace Pollce Department  DATE




Special Events Cost Sheet

Event: HHS Homecoming Parade
Dates: 10/7/2016
Time of set up: 4:45

Take down time: 6:00 PM
Time of actual event | 5:30-6pm

Location: Hutchins Park and Congress Ave
Average Total Total
Overtime | Regular | Estimated | Estimated | Materials
Number of personne _|Pay Hours*| Salary Hours Labor Cost Cost Materials (Description)| Total Cost
PD 0 $0.00 $0.00 $0.00

Will be handled by routine patrol. Traffic control at Union and Congress

Notes

Average Total Total
Overtime | Regular | Estimated | Estimated | Materials
Number of personnel| rs)* |Pay Hours*| Salary Hours Labor Cost Cost Materials (Description) | Total Cost
0 $0.00 $0.00 $0.00

Staging will occur at Hutchins Park. Parade will start at 5:30. No road closures or parking.

$0.00 - $0.00 See above

*Note: Normal salary includes fringe benefits; OT salary is 1.5 times average salary






